MEDICAL EXAMINER TECHNICIAN
Department of Behavioral and Community Health
Salary: $47,991
This position is responsible for conducting on scene and hospital investigations that result from accidental, suicidal,
criminal, suspicious or undetermined causes. Conducting investigations will include interviewing witnesses, recording
detailed observations of the scene, obtaining physical and trace evidence and conducting follow-up investigations. This
position will also assist with autopsies by performing body dissections utilizing appropriate techniques, equipment and
universal precautions. The work is performed under the general direction of a higher level supervisor with considerable
leeway for the exercise of independent judgement. Supervision is not a function of this position; however, some guidance
may be exercised over clerical staff. Lastly, the Medical Examiner Technician must be able to work weekends, holiday,
evenings and other than normal work schedules. This is a provisional position pending a future civil service examination.
TYPICAL WORK ACTIVITIES:
Typical work activities for incumbent in this title include those listed below in addition to those typical work activities
performed by lower level titles in the series. They are indicative of the level and types of activities performed by
incumbents in this title. It is not meant to be all inclusive and does not preclude a supervisor from assigning actives not
listed which could reasonably be expected to be performed by an employee in this title. Prepares bodies for postmortem
examination which includes undressing, washing, placing bodies on autopsy table, placing inside a body bag and
removing bodies to storage; assist Medical Examiner with dissection, positions body for photography/radiography; and
assist in the performance of the autopsy; coordinates release of properly labeled specimens to laboratories including all
sample labels; prepares bodies for viewing and transfers cleaned remains into body bags for pick up by funeral directors
and ensures ID tags are properly labeled; cleans and maintains autopsy room and equipment; stores, maintains and logs
autopsy room supplies and specimens, and reorder supplies; maintains safe working environment which conforms to
standards for toxic material use, storage and disposal of wastes, including biological waste; investigates death scenes and
performs a variety of specialized technical tasks such as initial body examinations and interviewing witnesses to obtain
information for the Medical Examiner; prepares full report on death scenes including recording detailed observations,
taking forensic photos, and uploading photos and case records into a database management program; takes official
possession of body and arranges for transport to Medical Examiner’s Office; may testify in court and serve as an expert
witness; prepares, downloads, and prints documents (labels, lab request, coversheets, etc) for autopsy case reports and
arranges for pick-up; responds to phone inquiries, provides information on policies and procedures, and researches nonroutine questions or forwards to appropriate staff members; greets and allows appropriate individuals entry into facility;
performs a variety of clerical duties which include entering and updating databases, scanning files, filing paperwork, and
opening, sorting and distributing the mail.
MINIMUM QUALIFICATIONS:
Graduation from high school or possession of a high school equivalency diploma and :
EITHER:

(A)

Graduation from a regionally accredited or New York State recognized
college or university with an Associate’s Degree and two (2) years of
training and experience as a medicolegal death investigation and/or
autopsy technician;

OR:

(B)

Four years of full-time paid work experience as indicated in (A) above;

OR:

(C)

An equivalent combination of education, training and experience between
the limits of (A) and (B) above.

SPECIAL REQUIREMENT:
Possession of New York State Driver License at time of application and to maintain the position.
FINGERPRINTING: A fingerprint supported background investigation is required before an appointment is made to
some positions. Pursuant to New York State Executive Law, the Division of Criminal Justice Services requires that a fee
accompany each such request for a search. It is due once a job offer is made and accepted by the applicant.
For immediate consideration, submit an application on or before March 16, 2018 to:
Dutchess County Department of Human Resources
22 Market Street, Poughkeepsie, NY 12601
Phone: 845-486-2169
Website: www.dutchessny.gov
An EEO/AA Employer
Posted: 3/1/18

