
County Administered Funds Instructions

Note: RHYA Programs must use the instructions for RHYA Programs, Form OCFS-3118

New Programs: Complete the form beginning with the Implementing Agency. Note the following:

     Implementing Agency:  Name of INCORPORATED agency responsible for the program. Limit 32 characters.

     Total Program Budget: Item 23 from the Total Program Budget, Form OCFS-3107.

     Address: Address to which correspondence should be sent.

     Program Profile: See the Program Description Coding Instructions, Form OCFS-3106 for completing this section. 

Renewal Programs: Fill in Total Program Budget, OCFS Funds Requested/%, Board Chairperson/Executive Director, Contact Person and Program Sites. Please review pre-printed information and make any corrections in colored ink.

All Programs:  Submit an original and three copies to OCFS

Narrative Instructions for Programs Receiving less than $5,000

And/or Operating 60 Days or Less during the Calendar Year

Optional Template Form

This template is provided for programs receiving less than $5,000 in state aid and/or for those programs operating less than 60 consecutive days.  A template has been designed to allow applicants to respond right on the form.  Applicants may choose to use this template OR complete the narrative below instructions.  This is a Word document that has been set up to allow each section to expand to accommodate the text if you need more space.  Additional sheets may be attached as necessary.

COUNTY PROGRAM NARRATIVE (Short Form)

A.
Identification: 
1. County:       
2. Program Code (for County/OCFS use only):       
3. Sponsoring Municipality/ Implementing Agency:       
4. Program Name:       
B. 
Target Population:
1.
Identify the characteristics of the youth who will participate, including age, sex, race/ethnicity, risk factors, strengths and the number of youth.


     
C.
Program Description:
1. Describe the service methods or core features of the program.  List each activity and include where and when it will take place.  

     
2. How does the organization attract and keep young people participating in the program?  

     
3. How do you seek the input of young people when designing, implementing, and/or evaluating the success of the program?  

     
D. 
Personnel/Volunteers:
1. How will the program be staffed?  

     
2. List qualifications, or attach job descriptions for positions being funded through this program.  

     
3. Will volunteers be used?  If so, how will they be screened and supervised?  

     
 Outcomes:

E.
Outcomes:
1. What Outcomes (benefits) are expected for the young people participating in the program?  (See examples in Attachment A)  

     
F.
Evaluation:
1.
How will you know the program in achieving success (meeting the outcomes/benefits described above)?  

     
G.
Monitoring: Describe the system for self-monitoring.  Include:
1. Who will be responsible for determining that the program is operating as designed and in a safe manner? 

     
2. How frequently will self-monitoring take place?  

     
3. How will it be documented? 

     
H. Board of Directors: * Not required for Municipalities.

Provide a list of your Board of Directors including Name, Board Position, Home Address and Phone Number, Employer’s Name, Employer’s Address and Phone Number, and any Professional or Community Affiliations.  Identify any Youth Members (under age 21). Attach Separate Sheet(s) if Necessary
Organizations receiving funds from the NYS OCFS agree to the following:


1. 
1. NYS OCFS will be identified as a funding source in all publications and press releases. 2. All laws, rules, and regulations of the State and its political subdivisions will be complied with. 3. No youth will be denied services because of race, creed, color, sex or national origin. 4. Equal employments opportunity must be provided to all qualified applicants. 5. No fee may be charged for programs supported by State Aid.

-----------------------------------------------------------------------------------------------------------------------------

Check if:
  ⁭ Joint Program

⁭ Purchase of Service

1. Specify Program Code and name of other participating municipalities: ___________________________________________________

2. Is the attached Program Total Budget (Form OCFS-3107) a combined budget for all participating municipalities? ⁭ Yes ⁭ No

3. If a single disbursing agent is used, give name of disbursing municipality: _______________________________________________

⁭ Check here if $10,000 or under and OCFS Funds Requested includes expenses for Consultants, Contracted Services.

Appendix A

Participant Outcome Template

Of the ______ youth who will participate in the ________ program, ______ will improve/achieve __________ by _______ as measured by _________________________.

Participant Outcomes – Examples

· Of the 30 youth who will participate in the work/study mentoring program, 25 will improve their school attendance by 20%, as measured by school attendance records.

· Of the 45 youth who will participate in the after school tutoring program, 30 will improve their reading level by 1 grade, as measured by school report cards.

· Of the 50 youth who will participate in the summer recreation program, 40 will achieve one or more of the following:


a) improve swimming skill by one level,


b) work cooperatively with a partner to practice skill building,


c) mentor a younger camper and teach a skill,

as measured by program log.

· Of the 35 teen parents who will participate in the XYZ parenting program, 25 will complete the eight-week program and demonstrate positive behavior change as measured by post-test and case manager log.

· Of the 800 youth who will participate in the XYZ program, 700 will gain skills in career opportunities, as measured by pre-test/post-test and team leader evaluations.

· Of the 100 youth who will participate in our day camp, 75 will increase their skills in one of the following: computer technology, arts and crafts, physical fitness and teamwork, as measured by documentation of presentations in week eight.

· Of the 200 girls who attend camp 170 will be able to abide by the buddy system and demonstrate cooperation in their group, and identify 5 basic outdoor camping skills, as measured by team leader log and pre-test/post-test.
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